
How to Create an Account 
Follow the steps below to create an account and take the e-learning course. 

Step 1 Click Signup Link 
Click the “Signup” menu link in the top right of the site. 
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Step 2 Complete Registration Form 
Enter your information in all the required fields. Then click the “Create 
account” button. 

 
 



Step 3 Verify Your Email Address 
Check the inbox of the email address you entered in Step 2 for an email 
from NCSC Court LMS asking you to click a link in the email for verification. 
Allow a few minutes for the email to arrive. If you don’t see the email in your 
inbox, check your junk/spam folder. If you still don’t see the email, please 
contact us at elearning@ncsc.org from the email address you entered in 
Step 2. 
 

Step 4 Log In 
Return to the website and enter the username and password you entered in 
Step 2. 

 
 

 

Steps continue on next page. 
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Step 5 Click Join Group Button 
Desktop 
On a desktop computer the Join group button is located to the right of your 
dashboard. If you don’t see the Join group button, ensure you are on the 
dashboard page by clicking the “Home” link in the top left of the 
breadcrumb bar.  

 
 
Mobile 
On a mobile device, the Join group button is located at the bottom of the 
page below your dashboard. If you don’t see the Join group button, ensure 
you are on the dashboard page by clicking the “Home” link in the top left of 
the breadcrumb bar. 

 
 

Step 6 Enter Group Key 
In the modal window, enter the group key: CDLCOURTSSC26M3K7 
Then click the “Join group” button. 

 
 



Step 7 Click Course Link 
The course should now appear on your dashboard. Click the course to 
proceed to the course’s page to begin. 
 

 
 
 

Step 8 Start Course 

 

 
 

For technical assistance, contact us at elearning@ncsc.org. 
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